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 1.0 INTRODUCTION  

1.1 Smith Simmons & Partners have prepared this ‘Pre-Construction Information’ to enable the Principal 

Contractor to prepare a Construction Phase Plan. It should be noted that, in accordance with the Guidance 

on The Construction (Design and Management) Regulations 2015, this ‘Pre-Construction Information’ does 

not contain generic information regarding hazards that a competent and experienced Principal Contractor 

would be expected to foresee. This is a site-specific document that contains only information relating to the 

hazards and issues integral to this project. 

1.2 Further information regarding the Construction (Design and Management) Regulations 2015, including 

downloadable guides for all duty holders (Client, Principal Designer, Designers, Principal Contractors, 

Contractors and Workers) can be found by clicking on the below link: 

 https://www.hse.gov.uk/construction/cdm/2015/index.htm 

1.3 The works involve alterations to the existing building to provide shower facilities, staff WC and ancillary 

accommodation. As part of the works new windows and doors will be Installed as well as air source heat 

pump(s). 

1.4  The location of the project Is: 

 The Harbour Office 

Itchenor 

Chichester 

West Sussex 

PO20 7AW 

1.5 Timescales for commencement of work: Early Spring 2025 

1.6  Timescales for completion of work: 1st July 2025 

1.7  The project will be notifiable to the Health and Safety Executive. An F10 form will be required to be 

submitted to the HSE by the client prior to works commencing.   

Link to online form: https://form.hse.gov.uk/f10 

 

1.8 Client:  

Chichester Harbour Conservancy 

The Harbour Office 

Itchenor 

Chichester 

West Sussex 

PO20 7AW 

Contact: Jo Cox 

  Adrian Karn 
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 Tel:  01243 512301  

 Email: jo.cox@conservancy.co.uk 

  adrian.karn@conservancy.co.uk 

1.9 Architect Lead Designer: 

 

Smith Simmons and Partners 

32 North St 

Chichester  

West Sussex 

PO19 1LX  

 Contact: Ben Smith 

  Steve Brown 

 Tel:  01243 850 411  

 Email: ben@ss-p.co.uk 

  steve@ss-p.co.uk 

1.10 Designer - Mechanical and Electrical Engineer    

 Pope Consulting 

1 North Pallant 

Chichester 

West Sussex 

PO19 1LX 

Contact: Neil Champion 

Keith Heppenstall 

Tel: 01243 788955 

Email: n.champion@popeconsulting.co.uk 

k.heppenstall@popeconsulting.co.uk 

1.11 Designer - Structural Engineer 

 

TBC 

1.12 Quanitity Surveyor 

 

TBC 

1.13 Building Control Officer 

 

TBC 

tel:01243850411
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1.14 Principle Designer 

  

Smith Simmons and Partners 

32 North St 

Chichester  

West Sussex 

PO19 1LX  

 Contact: Ben Smith 

  Steve Brown 

 Tel:  01243 850 411  

 Email: ben@ss-p.co.uk 

  steve@ss-p.co.uk 

1.15 Principle Contractor 

 TBC 

1.16  The preferred method for reporting accidents or incidents as required under RIDDOR (Reporting of Injuries, 

Diseases and Dangerous Occurrences Regulations 2013) is online via the HSE website at 

www.hse.gov.uk/riddor/report.htm.  

All incidents can be reported online but a telephone service is also provided for reporting fatal/specified, 

and major incidents only - call the Incident Contact Centre on 0345 300 9923 (opening hours Monday to 

Friday 8.30 am to 5 pm).  

1.17  Serving of notices by the Health and Safety Executive The Principal Contractor must issue written 

notification to the Client, Principal Designer and CDM Consultant within 24 hours of receipt of any of the 

following from the Health and Safety Executive:  

• Improvement Notice  

• Prohibition Notice  

• Summons 

 

 

 

 

 

tel:01243850411
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1.18 Emergency Services 

 Nearest A&E department: 

 

St Richard's Hospital Accident and Emergency 

Spitafield Lane, 

Chichester 

West Sussex 

PO19 6SE 

 Nearest Police Station: 

 

Sussex Police 

Kingsham Road 

Chichester 

West Sussex 

PO19 8AD 

 Nearest Fire Station: 

 Chichester Fire Station 

Northgate 

Chichester 

West Sussex 

PO19 1BD 

 In the event of an emergency always dial 999 
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2.0 CLIENT REQUIRMENTS 

2.1 The Client is seeking to maintain a high level of health and safety on site at all times. This goal should be 

reflected by the avoidance of notifiable accidents, incidents and dangerous occurrences, and by no 

enforcement notices (prohibition or improvement) being issued by the Health and Safety Executive. 

2.2.  Welfare provision Principal Contractor will be required to provide their own welfare facilities. In 

accordance with Schedule 2 of the Construction (Design & Management) Regulations 2015, welfare 

facilities must include as a minimum:  

• Toilet facilities  

• Washing facilities – with hot and cold running water  

• Drinking water  

• Changing room, drying room and lockers  

• A rest area with heating, tables, seating, a means for boiling water and arrangements for preparing 

food.  

2.3.  First Aid Provisions for first aid must include an adequate number of first aiders/ appointed persons, a first 

aid kit, as well as other facilities appropriate to the risks faced by those on site. First aid boxes should be 

strategically sited in relation to the work area and be conspicuously marked. The person in charge of the 

box should ensure that it is kept properly stocked and in a clean, serviceable condition. Details of first aid 

provisions are to be included in the Principal Contractor’s Construction Phase Plan.  

2.4.  Permits to work The Principal Contractor is to operate a permit to work system for the following 

operations:  

• Hot works  

• Confined Space Working (e.g. manholes)  

• Services Works  

• Works to existing fire alarms  

2.5.  Requirements regarding fire alarms The Principal Contractor is to ensure that the fire alarms remain in 

working order throughout the duration of the contract. Should this not be possible, a temporary system 

must be installed which ensures that operatives are alerted in the event of a fire.  

2.6.  Fire prevention and Fire Safety Plan: The Principal Contractor is to carry out a fire risk assessment and 

prepare and regularly update a Site Fire Safety Plan. The Site Fire Safety Plan must show fire escape routes, 

fire extinguishers, fire detectors, muster points and state the Principal Contractor’s proposed 

arrangements to prevent fire arising and spreading during the construction works.  
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The Principal Contractor must appoint a Site Fire Warden who is responsible for the following in the event 

of a fire:  

1) Ensuring that all those on site leave by designated escape routes.  

2) Searching all areas to ensure the site is clear (assuming it is safe to do so).  

3) Ensuring where practical that doors and windows are closed upon leaving the site.  

4) Conducting a roll call at the muster point  

5) Meeting and liaising with the fire brigade, informing them of relevant details.  

Operatives and visitors to the site should be made aware of the Accident and Emergency procedures and 

the location of escape routes, muster points and facilities during the Site Induction and this information 

should be displayed on the Safety Notice Board. All personnel, including visitors, should be required to sign 

in upon arrival at the site.  

All personnel shall receive training to raise the alarm upon discovery of a fire. On hearing an “Evacuation 

Alarm” all operatives must stop what they are doing, isolate any equipment or machinery they are 

operating and move as quickly as possible to the muster point. If any visitors are on site it is the 

responsibility of those they are visiting to ensure that they are evacuated from the site. At the assembly 

point the fire warden will take a roll call to ensure that all persons are accounted for.  

The Principal Contractor is to programme the installation of permanent fire alarm systems as early in the 

contract as possible. Prior to the installation of a permanent system, a temporary system is to be installed.  

The Principal Contractor is to adhere to guidance given in HSG168 “Fire Safety In Construction” and the 

requirements of the Construction Confederation Fire Protection Association’s “Fire Prevention on 

Construction Sites - The Joint Code of Practice on the Protection from Fire on Construction Sites and 

Buildings Undergoing Renovation”.  

2.7.  Monitoring Health and Safety on Site: The Principal Contractor is required to have access to competent 

health and safety advice throughout the project and have arrangements in place for regular inspections of 

the construction site.  

2.8.  Client’s Rules: Principal Contractor to ensure that the Site Manager for the project has completed the Site 

Management Safety Training Scheme (SMSTS) and that operatives hold valid CSCS Cards or equivalent.  

2.10. Access for Client and representatives The Client will require reasonable access arrangements for their 

representatives.  

2.11. Services isolation The Principal Contractor is required to obtain permission from the Client before shutting 

off any services.  

2.12.  Site hoarding requirements Hoarding/fencing of 2.4m height is required around the site perimeter / 

working area.  

2.13. Security of the premises The Principal Contractor is to ensure that all security devices remain in working 

order throughout the duration of the contract. Should this not be possible, a temporary system must be 

installed.  
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2.14.  Arrangements for security and exclusion of unauthorised persons The Principal Contractor is to adopt the 

following procedure for securing the site:  

▪ The entrance to the site is to be locked at all times when Construction Personnel are not present.  

▪ Upon leaving the site any alarms are to be reactivated.  

▪ All operatives and contractors are to sign in and out on a personnel register.  

▪ The site fencing is to carry the necessary warning signs as required by the Health and Safety (Safety Signs 

and Signals) Regulations 1996.  

▪ All plant is to have keys removed and equipment will be stored and locked away when left overnight. 
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3.0 THE SITE AND EXISTING ON SITE RISKS 

3.1 The site Is located on the North Side of The Street and is a detached property. 

 

3.2 Access to the site is from The St. Parking is heavily restricted on and around the site. Contractors will be 

advised to use the nearby public car park to the south west of the site. Free use of this car park for site 

vehicles will be arranged by the Harbour Office. 

3.3 Adjacent to the site is a commercial boatyard to the west, and residential dwellings to the south and north 

west. 

3.4  To the north east of the site is Chichester Harbour waters. 

3.5 Location of existing services: 

 Existing electric meters: Public WC, Workshop, 1st Floor Office, 2nd Floor Office 

 Existing electrical distribution boards: Public WC, Shower Block, Workshop, 1st Floor Office, 2nd Floor 

Office 
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 Existing stop cocks: refer to Appendix B for locations of external stopcocks.  

Refer to Appendix B and Pope Consulting drawings for further details. Principle Contractor to confirm these 

positions at the prior to the start of the works 

3.6  Deliveries and Waste: The Principal Contractor is required to prepare a plan describing their delivery and 

waste removal arrangements. 

3.7 Storage areas: The Principal Contractor should note that the site area is limited and special considerations 

should be made regarding the delivery and storage of plant and materials. 

3.8 Health Hazards to other occupants of the building: The Principal Contractor is advised that certain 

occupants suffer from asthma or other diseases which may be exacerbated by the works and they must 

provide details of the precautions they propose to avoid further suffering to occupants in their Health and 

Safety Plan. 

3.9 Asbestos: The Principal Contractor should note that an Asbestos Management Survey report has been 

prepared for this building. The Principal Contractor should note that an asbestos register exists for this 

building. Asbestos containing materials were found within the building. A copy of the Asbestos Survey is 

attached in Appendix C. During this Survey 6 sample(s) were taken for analysis. There were 8 asbestos 

items identified or presumed to contain asbestos within the property. Any Asbestos identified within the 

report should be removed or encapsulated in accordance with the Control of Asbestos Regulations 2012. 

Although an Asbestos Survey has been carried out it is possible that unidentified asbestos containing 

materials (ACMs) may still be present within the building. During construction, site operatives should 

remain vigilant for the presence of potential ACMs and should suspect materials be encountered they 

should be referred to a competent asbestos surveyor for appraisal. Operatives working in this building 

must have completed Asbestos Awareness Training. The locations of ACMs must be clearly marked before 

strip out works commence, and the locations of ACMs should be identified in the site inductions 

3.10 Hazardous materials: The Principal Contractor is expected to make adequate enquiries as to the existing 

structure’s hazardous materials.  

3.11  Lead paints: Principal Contractor is required to comply with the requirements of the Control of Lead at 

Work Regulations 2002 and the Approved Code of Practice “Control of Lead at Work”, and to follow the 

recommendations made within the report. The Principal Contractor is to note that the building was 

constructed before 1970, and as such there is a risk that the paint used internally or externally may contain 

lead. The Principal Contractor is required to comply with the requirements of the Control of Lead at Work 

Regulations 2002 and the Approved Code of Practice “Control of Lead at Work” and treat all works to 

existing paints as if the works would lead to significant exposure to lead and take appropriate remedial 

action that complies with the requirements of the Control of Lead at Work Regulations 2002 and the 

Approved Code of Practice “Control of Lead at Work”. The Principal Contractor is to provide details of their 

proposed method of working in the Construction Phase Plan. 
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4.0 SIGNIFICANT DESIGN AND CONSTRUCTION HAZARDS 

4.1  Site transport arrangements The Principal Contractor should consider the following measures to reduce the 

risk of collisions with pedestrians and/or other vehicles:  

• One-way system  

• Pedestrian barriers / designated crossing points  

• Mirrors  

• Speed limits 

• Banksmen  

4.2  Requirements relating to the health and safety of the Client’s employees or customers or those involved in 

the project The Principal Contractor is to note that the adjacent properties will remain occupied throughout 

construction. The Principal Contractor is to make the following arrangements to ensure the segregation of 

occupants/ employees from the works: 1. Erection of physical barriers – these must be sufficient to ensure 

the protection of occupants, employees and visitors from the works, and where appropriate should mitigate 

their exposure to dust or fumes. 2. Installation of Appropriate Signage: Strategically placed to ensure that all 

occupants, employees and visitors are aware of potential site hazards. 3. Plan and maintain safe pedestrian 

routes for occupants, employees and visitors. 

4.3  Hazard Registers The Principal Contractor should refer to Appendix A – “Hazard Register,” which comprises 

a collated register of all risks identified by the design team.  

4.4  The principles of the structural design The Principal Contractor is required to discuss the principles of the 

structural design with the Structural Engineer and totally familiarise themselves with them and the method 

of construction recommended by the Structural Engineer. The Principal Contractor is required to prepare 

risk assessments and method statements and have them approved by the Structural Engineer prior to the 

commencement of any structural work.  

4.5  Contractor designed elements The Principal Contractor is to ensure that all Designers that they appoint have 

the necessary skills, knowledge and experience to carry their works, and provide the contact details of all 

Designers that they propose to use to the CDM Consultant prior to their appointment. Detailed risk 

assessments and method statements outlining safe systems of work must be prepared explaining how the 

designs will be executed.  

4.6  Temporary works The Principal Contractor is to ensure that all temporary works (including temporary 

supports, temporary structures, any buttress and site hoarding) are designed, installed, and checked in 

accordance with BS5975:2019. The Principal Contractor is to ensure that a competent person designs all 

temporary works, (including temporary supports, temporary structures, any buttress and site hoarding.) 

Detailed method statements outlining safe systems of work must be prepared explaining how the temporary 

works design will be executed.  

4.7  Structural steelwork erection The Principal Contractor is to describe in a method statement their proposed 

method of manoeuvring section of steel. The method statement is to be approved by the Structural Engineer 

prior to the commencement of works.  
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4.8  Demolition The Principal Contractor is to describe in a method statement their proposed method of 

demolition. The method statement is to be approved by the Structural Engineer prior to the commencement 

of works.  

4.9  Excavation The Principle Designer has determined the following sequence for the excavation works: The 

Principal Contractor is to describe in a method statement their proposed method of excavation. The method 

statement is to be approved by the Structural Engineer prior to the commencement of works. They are to 

ensure that the ground is appropriately scanned and surveyed prior to the commencement of excavation.  

4.10  Steel cutting The project may involve cutting existing steelwork. The Principal Contractor is to provide a 

Method Statement for supporting the structure during cutting work and describe their arrangements for 

preventing the building from catching fire as a result of the construction activity.  

4.11  Mechanised Lifting The Principal Contractor is to ensure that all mechanised lifting works are carried out in 

accordance with the requirements of the Lifting Operations and Lifting Equipment Regulations 1998 (LOLER). 

Pre-Construction Information The Principal Contractor is to ensure that a Lifting Plan has been prepared by 

a competent person prior to all lifting operations.  

4.12  Preventing Falls The Principal Contractor is to ensure that all appropriate certification, sign-off / acceptance 

and periodic checks are in place and maintained, on the project site, to the equipment noted below as 

required.  

4.13  Scaffolding All scaffolding must be erected, altered, maintained and dismantled by competent persons in 

accordance with The Work at Height Regulations 2005 and the National Access & Scaffolding Confederation 

document TG20:13 together with any pertinent design drawings. The Principal Contractor must ensure risk 

assessments, method statements and compliance sheets are developed by the scaffolding contractor. The 

Principal Contractor is to note that in accordance with the Work at Height Regulations 2005, strength and 

stability calculations will be required for this scaffolding due to the fact that a temporary roof structure may 

form part of the structure. Where necessary, lighting, painting of tubes, and protection is to be installed and 

maintained throughout the works and sufficient measures must be taken to ensure that the public walkway 

to the front of the premises is protected from the works above, such as fireproof sheeting and double 

boarding to prevent material or waste falling from the scaffolding.  

4.14  MEWPs The Principal Contractor is to ensure that where a Mobile Elevating Work Platform is required, only 

an IPAF or equivalent trained person operates the platform. MEWPs must be inspected daily prior to first 

use by a competent person and the results recorded. Harnesses and lanyards must be in good condition and 

worn when the platform is raised. The Principal Contractor must ensure a suitable work at height rescue plan 

is developed avoiding reliance on the emergency services.  

4.15  Mobile Access Towers The Principal Contractor is to ensure that where a mobile platform is required, a 

PASMA or equivalent trained person erects the platform. Platforms must be inspected by a competent 

person in accordance with the requirements of The Work at Height Regulations 2005 and the results 

recorded. Access to mobile towers must be internally via access traps only. Towers must not be used unless 

brakes are applied and the outriggers, if required, and toe-boards are in position.  

4.16 Podiums The Principal Contractor is to ensure that podiums are not used unless assembled by a competent 

person in accordance with the manufacturer’s instructions. When in use all wheels must be locked with 

barriers/gates in place and operable. Operatives must Pre-Construction Information dismount any podium 

before moving it to a new position. Hop ups are for low level access only as determined by risk assessment. 
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4.17  Ladders Ladder work should only be permitted following the completion of a risk assessment. Only 

aluminum, Class 1, heavy duty stepladders may be used, with the exception of when electrical works are 

being carried out, in which case fiberglass, (minimum EN131) industrial stepladders should be used.  

4.18  Surrounding Premises The Principal Contractor should note that the building and surrounding buildings will 

be occupied during the works. The Principal Contractor should take all reasonable steps to ensure the health, 

safety and welfare of the surrounding buildings, occupants and members of the public.  

4.19  Electrical Services The Principal Contractor must treat all existing wiring as live and ensure electrical services 

are isolated to the working area before work begins. Note there are several existing main electrical supplies 

to the building and isolation of existing circuits must be done carefully. “Lock Out/Tag Out” procedures 

should be implemented to prevent accidental re-energising of supplies. 110V supplies must be provided for 

use on site, and in general only 110V or battery powered equipment should be permitted for use on site. 

Where voltages over 110V are required, a task- specific risk assessment and permit system must be in place. 

All electrical supplies over 110V will be protected by RCDs. 

4.20  Existing Oil Tank: depth of tank Is unknown and care to be taken when decommissioning and infilling. A 

method statement to be submitted prior to work commencing.  
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5.0 HEALTH AND SAFETY FILE 

5.1 The Health and Safety File is a document containing the information needed to allow future construction 

work, including cleaning, maintenance, alterations, refurbishment and demolition, to be carried out safely. 

The file should be useful to:  

• Clients, who have a duty to provide information about their premises to those who carry out work there  

• Principal Designers preparing for construction work  

• Designers during the development of further designs or alterations  

• Principal Contractors, sub-contractors and contractors preparing to carry out or manage such work.  

The Principal Contractor is to provide the required number of hard and electronic copies of all information 

provided for the Health and Safety File as stipulated within the contract documents. Information should be 

as concise and precise as possible, and relate to specific products / equipment / materials forming part(s) of 

the project works. The Checklist below outlines the items required for inclusion in the Health and Safety File 

and will be circulated to the Principal Contractor during the project.  

1 Introduction Guidance  

Notes to those using and updating the Health and Safety File 

2 Project Details  

Site Address  

Project Description  

Project Directory 

Subcontractors, Suppliers and Manufacturers Directory 

3 Project Consents 

Notifications and Approvals Planning Permission  

Building Regulations Approval / Completion Certificates  

Notification of Construction Project  

4 Investigation /Survey Information 

Asbestos Survey 

Hazardous Waste Disposal Certificates (e.g. asbestos) 

Any other surveys 

5 Residual Hazards and Future Risk Residual Risk Register 

Hazardous Materials 

Service Isolation Points 

Ground Hazards 

Buried Structures and Services 

6 Key Structural Principals  

Structural Design 

Structural Drawings and Calculations 
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7 Removal and Dismantling General 

Plant Replacement Strategy Information  

8 Demolition  

Demolition Sequence  

Demolition Issues 

9 Fire and Evacuation  

Fire Risk Assessment  

Fire Strategy Report 

Fire Prevention Methods 

10 As-Built Drawings and Specifications  

Architectural  

Structural  

Services 

 

11 Operating and Maintenance Information  

General 

Cleaning Requirements  

Maintenance Requirements 

Cleaning and Maintenance Access Strategy 

Products Used / Manufacturers Literature  

12 Testing and Commissioning  

Electrical Test Certificates  

Emergency Lighting Certificates 

Fire Alarm Test Certificate 

Confirmation of Fire Integrity of Structural Steel 

Air Source Heat Pump Commissioning / Controls Certificate 

Hot water cylinder Commissioning / Controls Certificate  

Booster and Pressurisation Certificate 

Ventilation Certificate 
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6.0 CONSTRUCTION PHASE PLAN 

6.1 The production of a Construction Phase Plan is legally required for this project. An initial Construction 

Phase Plan must be in place prior to the commencement of works and it must be updated regularly as the 

project progresses.  

The plan sets out how health and safety is to be managed during the construction phase. It should be a 

focused document, tailored to the project. It is useful to include photographs and sketches to clarify points.  

The plan should be project specific and not generic. The level of detail should be proportionate to the risks 

involved in the project.  

Information on the following subjects should be included in the plan: 

Description of project  

• project description and program details including any key dates  

• details of Client, Principal Designer, Designers, Principal Contractor and other consultants  

Management of the work  

• health and safety aims for the project  

• arrangements for: o ensuring cooperation between project team members and coordination of their 

work e.g. regular site meetings o involving workers o site induction o welfare facilities  

• site rules  

• fire and emergency procedures.  

Arrangements for controlling significant site risks  

 

Specific risks, including:  

• work which puts workers at risk of burial under earthfalls, engulfment in swampland or falling from a 

height, where the risk is particularly aggravated by the nature of the work or processes used or by the 

environment at the place of work or site  

• work which puts workers at risk from chemical or biological substances constituting a particular danger 

to the safety or health of workers or involving a legal requirement for health monitoring 

• work involving the assembly or dismantling of heavy prefabricated components. 

Implementing and Monitoring the Health and Safety Plan.  

 

The Construction Phase Plan should be an active document that acts as a practical aid to the management 

of health and safety on site.  

 

The Principal Contractor and other contractors must both implement and monitor the plan to ensure that 

it works in practice. Monitoring arrangements will need to be discussed and agreed with the Client as they 

form part of the management arrangements.  

The purpose of monitoring is to ensure that the precautions described in the Construction Phase Plan are 

appropriate and followed in practice. The plan needs to be routinely reviewed, revised and refined by the 

Principal Contractor as the project develops. Where the plan is not being followed those involved must 
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take appropriate action to deal with the risk. Monitoring may show the plan has shortcomings and needs 

to be modified.  

Any significant changes in the plan should be brought to the attention of all those affected. 
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APPENDIX A 
 
Hazard Risk Register 
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Ref No. Activity Hazard / Risk Mitigation Measures to reduce risk Risk owner Outline of Required 

further controls by 

Others 

Risk Owner 

1 Demolition Asbestos Asbestos Management Survey Client Operatives to take care 

during demolition and 

any works involving 

existing elements 

Principle 

Contractor 

2 Demolition Risk of collapse of 

existing structures 

Structural Engineer to investigate, 

provide structural assessment and 

specify method of support and / or 

provide method statement 

Structural 

Engineer 

Principle Contractor to 

provide temporary 

propping designs and 

method statements to 

Structural engineer for 

approval prior to works 

commencing 

Principle 

Contractor 

3 Paint Stripping Exposure to Lead Ensure works are carried out in 

accordance with the control of 

Lead at Work Regulations 

Principle 

Contractor 

NA NA 
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4 New Drainage Open trenches - risk of 

falling / confined 

spaces  

All open trenches to be suitably 

protected. Ensure new drainage is 

kept as shallow as possible 

Principle 

Contractor / 

Groundworker 

Ensure site is inspected 

regularly to ensure 

routine safety measures 

are in place 

Principle 

Contractor / 

Groundworker 

5 Proposed 

Work on 

Existing 

Electrical 

Circuits 

Risk of electrocution Principle Contractor to investigate 

and verify services routes prior to 

commencement of works. Note 

multiple electrical mains and 

meters are located throughout the 

building. 

Principle 

Contractor / 

Electrician 

Existing services to be 

carefully investigated 

and traced back to 

meters. Services to be 

clearly marked up on 

existing plans. Principle 

contractor to isolate live 

services safely by 

suitably qualified 

operatives as required to 

works to be undertaken 

Principle 

Contractor / 

Electrician 

6 Roof Works Falls from height 

Falls through roof 

lights 

Works at height on existing roofs 

minimised where possible 

Principle Designer Principle Contractor to 

ensure adequate 

scaffolding and safe 

working at height 

systems are in place and 

comply to Work at 

Height Regulations 2005 

Principle 

Contractor 
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7 Fire Fire Principle Contractor advised Principle Designer Principle Contractor to 

ensure fire control 

measures outlines in the 

Pre-Construction 

Information Pack are 

followed including hot 

works permits, fire 

extinguishers and means 

of notifying other 

occupants of the 

building. 

Principle 

Contractor 

8 Infilling of 

Existing 

Underground 

Oil Tank - 

unknown size 

and depth 

Open trenches - risk of 

falling  

Method statement requested for 

the decommissioning and infilling 

of existing oil tank. All open 

trenches to be suitably protected. 

Principle Designer 

/ Structural 

Engineer 

Method statement to be 

prepared by Principle 

Contractor and submit to 

design team for approval 

Principle 

Contractor 

9 MVHR unit  Risk of falling  M&E engineer to write method 

statement on safe access of the 

MVHR unit and issue to Principle 

Designer prior to commissioning of 

unit. 

Principle 

Designer/ M&E 

consultant 

. Method statement to 

be included in the health 

and safety file and 

Issued to any MVHR 

maintenance operatives.    

Client / MVHR 

maintenance 

operative 
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10 Sea Risk of drowning Principle Contractor advised of site 

and surrounding area and liaise 

with client on tide times and 

weather conditions. 

Principle Designer Principle Contractor to 

ensure site inductions 

including awareness of 

sea and tide times 

Principle 

Contractor 
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APPENDIX B 
 
Existing Services 
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APPENDIX C 
 
Abestos Survey 

 










































































